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Introduction

This guide provides instructions on how to perform the following functions using the UCC Online
System:
1 Set upan Entity and Users
Enter UCCL1 Financing Staterteeand UCC3 Amendments
Conduct UCC Searches/Obtain Copies of UCC Filings
Pay Associated Filing and Search/Copy Fees
View the Monetary Receipt for UCC Filings and Searches/Financial Reporting
View UCC Filing Details
View/Print/Save the Acknowledgement o2€1 and UCC3 Filings

= =4 =4 4 -8 -9

The intended audience for this guide is users whbmit UCC Financing Statements,
amendments and conduct UCC Searches using the online system.

The UCOnline $stem is an electronic representation of the UCC paper forms and does not
attempt to provide guidance on how file UCC Financing Statemeramendments or conduct
searchesRefer to theUCC forméor instructions related to compteng UCC Financing
Statements, amendments and conducting searches.

UCC Financing Statement:
1 UCC Financing Statemeri CC1 Form
I UCC Financing Statement AddendudlCC1Ad Form
1 UCC Financing Statement Additional PgrtyCC1AP Form

UCC Financing Statement Amendment:
1 UCC Financing Statement AmendmehiCC3 Form
I UCC Financing Statement Amendment Addendw@C3Ad Form
1 UCC Financing Statement Amendment Additional RestC3AP Form

UCC lformation Request:
1 UCC Information RequestJCCII Form

CONTACT US
Please contact us if you have questions, concerns or suggestions regarding the UCC Online System.

State of Kansas
Office ofthe Secretary of State

Business Services
Phone:(785) 2964564
Email: kbc@ks.gov
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http://www.sos.ks.gov/forms/ucc/ucc1.pdf
http://www.sos.ks.gov/forms/ucc/ucc1Ad.pdf
http://www.sos.ks.gov/forms/ucc/ucc1Ap.pdf
http://www.sos.ks.gov/forms/ucc/ucc3.pdf
http://www.sos.ks.gov/forms/ucc/ucc3Ad.pdf
http://www.sos.ks.gov/forms/ucc/ucc3Ap.pdf
http://www.sos.ks.gov/forms/ucc/ucc11.pdf

.  System Security

A. Initial User

To submit UCC filings and perform searches online, your organization must first request
to be setup as an entity in the UCC systelfyour organization has not been agh as

an entity, follow the instructions listed in thentitiessection.As part of this process, an
initial user will be established for yoorganization.

B. Your User Account

Your User Account page is where you can view information associated with your user
record such agour PIN, your notification settings, the entities your user ID is associated
with and your entity access leveétrom this @ge yu canmake changes to your user
profile, change your password antew UCGyou havefiled and searches yduave run

To view your user account informatiompim anywhere in the UCC Systestickthe
Account button at the top or bottom of the page.

) ; m
Uniform Commercial Code (UCC) FELCETN

Production Extranet I < ans aS

Version z.0 Secretary of State

Reports Entities Filings Financials Your Cart User Help

Path: = Home Date: Wednesday, August 15, 2018
System Stafus: Normal Business Day  System Display Size: [ S-M-L | Topeka, K8 Time: 4:38:07pm

SYSTEM MAIN MENU

The Kansas Secretary of State UCC System was aya
designed to allow for the entry, searching and tracking of B SySIem Entities Menu
Uniform Commercial Code (UCC) financing filings by State _..visw and maintain system entity records

staff, business partners and members of the public. e .
Appropriately secured system users may utilize the menu b vcc Fllmgs Pmcessmg Menu

options to the right to access the features of this system. __.entry, searching, printing, viewing of ucc filings
Should you have any questions or comments, please: » Financials Prgcessing Menu
send an email o SOS Customer Support or -
_..processes for viewing and maintaining system accounting

call (785) 296-4564

B Systemn Reports Menu

...generate and view system reports

» User Logoff

...leg out of the system

B Systemn User Help Menu

...5ystem user help documents and bulleting

Currently logged in as Karen Clark - External User EET

This system is provided, free of charge, as a service to our business partners. We do not guarantee response fo entries or system availabfility beyond
our normal office hours of 8:00am to 5:00pm, mnday Friday Topeka, KS time. Shouid you have any questions or comments, you may send an email
Support or calf (763) 296-4564.

Policy Documents: Privacy Statement Pro

Al pages and content are the sole properiy of the Kansas Secrefary of Siafe
Copyright © 2017 - 2016 All Rights Reserved
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The table below lists the

informaticevailable on the Your User Account page.

Version 2.0
Entities

Path: Home > User Profile
Sysfem Status. Normal Business Day

Uniform Commercial Code (UCC)

Home | Site Map | Help | Account | Log Off

Production Extranet

Secretary of State
Filings Financials Your Cart User Help

Date: \Wednesday, August 15, 2018
Topeka, KS Time: 4:46:12pm

YOUR USER ACCOUNT

Karen Clark - Exte

User Password Reset Pin: | 2520

[ General Information I Record Modification Information
Karen Clark - Extemnal User 10/26/2017 5:22:08pm

User Operator Id:
[ UserOperatorid: | KSUCCBETATEST+KARENC@GMAIL COM Last Updated: 07/31/2018 9-19:23am

by: Karen Clark Ph: 296-1843
karen.clark@ks.gov

rnal User

by: Karen Clark Ph: 296-1348

Pending Lapse: Yes karen.clark@ks. gov
Transparent Paymonte: Yes - I User Status Information |
Area Listing: Yes Active
Memorial Hall 1st Floor -
Topeka, KS 66612 [ Available Options ]
USA - Country Of United States Of America Modify Your User Profile
ksucchetatest+karenc@amail.com Change Your User Password
7852064564
Moy
Karens Entity [g}
Field Name | Description

General Information Section

User Full Name

User Title

3

¢CKS dzaSNDRa FdzZf yIY
¢tKS dzaSNNna 2206 GAGTE

w| Yy

0]
()

User Operator ID

¢CKS dzaSNRA LS50

User Password ResetPIN | ¢ KS dzaSNR&a tLbo®

Auto Notification Settings | The notifications you have selected to receive.

If your entityhasselecedto receive notificationsyou
mayalso receive notifications at no additional charge
by following thesteps listedunder Making
Maodifications to Your User Account

Country Code

Mailing Address/Address | ¢ KS dza SNRa YIFAfAy3 | RRNJ

Email Address

¢KS dzaSNR& SYIAf F RRNBA:

Phone Number

Thedza SNDa LIK2Yy S ydzYo SN

Entity Access Level

¢tKS dzaSNna | 00Saa f(twedSt
entity(ies) listed in the Accessible Entities field.

View Only Ability to enter filings and conduct
searches.
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Field Name Description

Modify ¢ Ability to enter filings, conduct seareh, add
additional users for the entity, and update the entity
profile (including payment methods).

Accessible Entities Theentity(ies)the user is associated wittlickthe [l
link to view theEntity Details page

Record Modification Section

Originally Entered The date, time and information about the user who

createdthe user record Clickthe ﬂ link to view the
User Profile page.

Last Updated The date, time and information abouté¢huser who last

updated theuser record Clickthe B iink to view the
User Profile page.

User Status Information Section

User Status Will either be Active or Inactive. If Inactive, the user 1
longer has access to théCGsystem.

Available Options

Modify Your User Profile To make changes to your user profitéickthe Modify
Your User Profilenk. Make desired changes, enter yo
password andlickthe Modify Profilebutton.

Change Your User Passwol To change your password, follow tRégnange Your Use|
Passwordnstructions.

| Archived Orders for Yoar Account |

Taoital Records Found: 146 Showing: 1- 10

Co Description ]
1803 20N Uno®icial Search ECHECK £10.00 STAEDCOCOOSES

1505 1HETTIE Secunsd Party Search ECHECK 515000 FTAEQOOOON3E
1243 W20 E UroSicial Search PREP&ID £10.00 STPNO00000531
1724 DTS UrcSicial Search PREPAID 510,00 STENO00000522
1214 WO20NE Prapaid Actount Add Funds ECHECK £500.00 STPHO00000503
1206 1OII0E LCC-1 Regulsr Filing CREDCARD 51000 2E2532

1205 WO200E WACC-1 Regular Filing ECHECK £10.00 STAECCOO00SEE
1203 (v o LCC-3 Colinteral Change ECHECK £10.00 STAEDODOONNGS
120 WO20NE WACC-1 Ragular Filing PREP&ID £10.00 STPHO00000£04
1ve 12282047 LACC-3 Mt Filing Amandmant PREPAID $10.00 STPRO00000L6T

[ 1 <« WRRIFALELER TR R T (e LR TR A TR [RER TR TR = 7 - |
Field Name \ Description

Archived Orders for Your Account

This section lists the UE§ou have filed and the searches you have run. Prior filing
and searches may be viewed by clicking on an entry in the list. You will be taken {
Monetary Receipt Details pag€heMonetary Receipt Details pagentains aroption
to view andprint an image of the filing.

Note: The entries in the list may be sorted in ascending or descending order by cl
on any of the column headings.

Paged




Field Name Description

Code The monetary recet number assigned to the filing or
search.

Order Date The date of the filing or when the search was run.
Description The description of the filing or search.
Pay Method The payment method used for the filing or search.
Amount The paymenamount.
Ref # The Electronic Payment Portal reference code.

1. Making Modifications to Your User Account

a. To make changes to your user accowfickModify Your User Profiend make
changes to the information in your profile as necessary.

b. If your entity has selected to receive notifications, you may also select to receive
one or more of the different types of notifications at no additional charge
Select thenotifications you wish to receive under Auldotify ProgramsRefer
to Auto-Notify Programsn the Entities section for a description of the different
types of notifications.

| Auto-Notify Programs:

Entify record muat be marked fo participate in the notification or theze seifinge have no affect

c. When finished making changes, eny@ur password andlickthe Modify
Profilebutton.

2. Change Your Password

a. To change your passwordjckChange Your User Password

Pageb



Enter your current password in the Current Password field. Enter a new
password in the New Password fietdickthe Verifybutton and enter it again.
Clickthe blue Change Passwotalitton that appears under the New Password
field after the second entry dhe new password.

If you receive the following messagdickthe OKbutton to finish creating your
new password

fessage from webpage ﬂ

- Wouwill be required to enter this field twice, when you are dane
__I_l entering, either click on werify button or tab out of the field,

(0]:8

Note: The password rules are listed on tef side of thepassword change
page.

Home | Account | Log Off

Uniform Commercial Code (UCC)

l : B
Production Extranet an S a S

Version 2.0 Secretary of State

Path- Home er Profile > Password Update Date: Thursday, March 22, 2018
System Status: Normal Business Day Topeka, KS Time: 2:23:18pm

CHANGE YOUR SYSTEM USER PASSWORD

Change Your System User Password Complete All of the Following and Click "C*====~ Password"
Button Below “urm

This page allows you to change your system user
password. The password you choose MUST meet the
following criteria to be considered valid:

* Current Password:

- Passwords are case sensitive
= Passwords may contain spaces but do not have to
- Passwords should be modified no more than one
time within any 15 day period
* P MUST be 8 and 60
in length, inciusive
« Passwords MUST be significantly different than your
operator ID and previous password
- Passwords MUST NOT be used more than one time
during any 12 month period
= Passwords MUST utilize 3 of the foliowing 5 criteria:
+ Atleast one upper case letter
« At least one lower case letter
= At least one numeric character
= At least one of the special characlers ~I@#S
%N& 74=
= 15 characters or more in length

* New Password:

Should you have any question or comments, you may
send an email to SOS Customer Support.

Return to System Main Menu
Retum to System User #35 Profile

gged 0 as Karen Clark - External User [EES) Card

This system is provided, free of charge, &s a service to our business partners. We do not guarantee response to entries or system availabliiity beyond
our normal office hours of 8:00am to 5:00pm, Monday - Friday Topeka, KS time. Should you have any questions or comments, you may send an email
to SOS Customer Support.

All pages and content are the sole property of the Kansas Secretary of State

Copyright © 2015 - 2018 All Rights Reserved
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Close the System Notice box. The System MainuMleome pagevill then be

displayed.

Password change successful. Begin using your new
password immediately.

Uniform Commercial Code (UCC)

Production Extranet

Version 2

Reports Filings

Fath- > Home

System Status: Normal Business Day  System Display Size: [ S-M -1 ]

The Kansas Secretary of State UCC System was
designed to allow for the entry, searching and tracking of
Uniform Commercial Code (UCC) financing filings by State
staff, business partners and members of the public.
Appropriately secured system users may utilize the menu
options to the right to access the features of this system.

‘Should you have any guestions or comments, please:
send an email io SOS Customer Support or
call (785) 206-4564

our normal office hours of 8:00am to 3:00pm, Monday -

Policy Documents:

Home | Site Map | Help | Account \ og Off

Secretar y of State
User Help

Date: Thursday, August 16, 2018
Topeka, KS Time: 4:52°58pm

Financials Your Cart

SYSTEM MAIN MENU

Menu Options

B System Entities Menu

_..view and maintain system entity records

B UCC Filings Processing Menu

_..enfry, searching, printing, viewing of ucc filngs

B Financials Processing Menu

_..processes for viewing and maintaining system accounting

B> System Reports Menu

_..generate and view system reports

B User Logoff

_..log out of the system

B System User Help Menu

...5ystem user help documents and bulleting

Currently logged in as Karen Clark - External User [EL3)

This system is provided, free of charge, as a sefvice fo our business partners. We do not guarantee response to entries or system availabliity neymd
Friday Topeka, KS time. Should you have any questions or comments, you may
A ort or call (783) 296-4564.

Pro ng and Returns Policy

All pages and content are the sole property of the Kansas Secretary of Stafe
Copyright © 2017 - 2018 All Rights Reserved

Pager




3. Managing Users

Additional options to manage users are available onllser Accounpage to users
with Modify Access. dza SNRA& | 002 dzy (i EnlityDetdil$ag@A S SR FN

Option Description
Entity Access Level| ¢ KS dzid SN & chafgddBama/iewtd Modifg &8
from Modify to Viewusing thePromoteand Demotebuttons.

User Status A user may be madmactiveor Activeusing thelnactivateand
Reactivatebuttons.
Change Log Changes made to the user record are viewable inGhange

Log Entriesection.

The information displayed in the Change Log section can b
changed by using thiaggle buttons.

m Default Viewg Displays changes made to
the user record and related tables.

Displays only changes made to the user
record.

m No change log entries are displayed.

Home | Site Map | Help | Acco

Uniform Commercial Code (UCC)

_ I l’. 2R
Production Extranet an S a S

Secretary of State

Version 2.0

Reports Entities Filings Financials Your Cart \ User Help
Path. Home > User Profile Date. Thursday, August 16, 2018
System Status. Normal Business Day Topeka, KS Time. 5:10:20pm

SYSTEM USER #2765 PROFILE

I General ] [ Record Modification
Chioe Clark Originally Enfered: ] 07/31/2012 10:02:09am
[ userTitle: | by: Karen Clark - External User
— I ksucchelatest-karenc@qmail (D?
|Auto Netification Settings: | Mo aulomatic notifications requested Ph: 785-296-4564
Mailing Address: Memorial Hall 15t Floor Last Updated: 08/16/2018 5:06:20pm
120 SW 10th Avenue by: Karen Clark - External User ?
Topeka, KS 66612 ksucchbetatest+karenc@gmail.cof

Address Country Code: | USA - Country Of United States Of America Ph: 785-296-4564

Email Address: kcbeaver1163+chioe@gmail.com L UseL5f i
Phone Number: .
T )
oy e [ w |

e N

e —
Change Log Entries For This Record and Other Related Records
Current View Level: ALL

- OB/16/2018 6:06.20pm by: Karen Clark - External User ksuscbetaiest+arencflomeil com 735-200-4564
Described as: REACTIVATE USER (moaffied fielos only fizted beiow:)
- =& cods ehanped, (details suppressed)
changed, [details suppressed)
15 changed, (details suppressed)
- 5¢_inacop changed, (details suppressed)

+ DB/S/2018 5:05:57pm by: Karen Clark - External User com 7
Describad as: INACTIVATE USER ( anly isted below:)

changed, (details suppressed)

changed, (details suppressed)

p changed, (details suppressed)

changed, (details suppressed)
- 52 inecop changed, (details suppressed)
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C.

ForgotYour Password

If you cannot remember yolpassword, follow the steps listed below.

1. Clickthe | forgot my passwortink.

Production Extranet
Version

Path: = Log In
System Status: Normal Business Day

System Use Not ation
This computer system is owned by the State of Kansas
and is provided for official state business. Explicit
permission must be granted prior to accessing this system
by the issuance of credentials unique to each individual.
Actions will be timestamped with your User ID.
Unauthorized access is sirictly prohibited and may be
subject to punitive action. The system and data therein are
menitored for administrative oversight and fo ensure
proper performance of applicable security features and
procedures. If monitoring reveals possible misuse or
criminal activity. notice of such may be provided to proper
authorities. By choosing to access the system you are
agreeing that you accept and understand these controls.

Should you have any questions or comments, please:
send an email to SO5 Customer Support or
call (785) 206-4564

fo 3058 G

Policy Documents:

Paged

Uniform Commercial Code (UCC)

Secretary of State

Date: Friday, August 17, 2018
Topeka, KS Time: 4:54'27pm

SYSTEM USER LOG IN

Please Log In to Access KSUCC

I I

* eMail Address or Operator
ID:

\ * Password: |

Log In

| forgot my password

On June 29, 2018, the online UCC system was replaced. Your previous
login and password will not work with the new system. If you have not
received an email about this change, please apply for an Online UCC
entity account and we will email instructions for logging in to the new
system

Apply for Online UCC Entity

This system is provided, free of charge, as a service fo our business partners. We do not guarantee response fo entries or system availabiility beyond
our normal office hours of 8:00am to 5:00pm, Monday - Friday Topeka, KS time. Should you have any questions or comments, you may send an i

orf or calf (783) 296-4564

and Returns Policy

All pages and content are the sole property of the Kansas Secrelary of Siafe
Copyright € 2017 - 2018 All Rights Reserved




Enter your email address and your PIN and &ieket My Account

If you cannot remember your PIN, contdloe Secretary of State @fficefor
assistance.

Uniform Commercial Code (UCC)

on Extranet

Version z.0 Secretary of State
Path: =Log In Date: Wednesday, January 17, 2013
System Staius: Normal Business Day Topeka, KS Time. 4.27:26pm

SYSTEM USER LOG IN

System Use No ation Please Log In to Access ¥

This computer system is owned by the State of Kansas -
and is provided for official state business. Explicit ‘ ) °Pe':;°d‘;g°_" BlEw W \
permission must be granted prior to accessing this system =

by the issuance of credentials unique to each individual. [ * Account Reset PIN: |
Actions will be timestamped with your User ID.
Unauthorized access is strictly prohibited and may be
subject to punitive action. The system and data therein are

If you da nat remember your PIN, call (725 2 sasistance with

monitored for administrative oversight and to ensure

proper performance of applicable security features and
procedures. If monitoring reveals possible misuse or

criminal activity, notice of such may be provided to proper Lremember my password

authorities. By choosing to access the system you are
agreeing that you accept and understand these controls.

Should you have any question or comments, you may
send an email to IT Operations staff.

This system is provided, free of charge, as a service to our business partners. We do not guarantee response to entries or system availablility beyond
our normal office hours of 8:00am fo 5:00pm, Monday - Friday Topeka, KS time.

All pages and content are the sole properiy of the Kansas Secretary of Stale

@ 2015 - 2018 All Rights Reserved

A page will be displayed with the temporary passwaétdnt this pagethe
temporary password will not be emailed to you, and the page will not be saved.

Message from webpage ﬂ

YOU MEED THIS PASEWORRG L35n&mC2

-
|

If wour entries rmatched a wser account, it has been reset and will require
ah accountwalidation before systern access will be allowed, You should
be getting an email from the systern very soon with instructions on how
to cormplete thiz walidation, The password abowe is the one you will use
to access your account when you log on to validate,

Ok

Pagel0



4. Close the System Notice baker printing

System Notice

YOU MEED THIS PASSWORDC L%a5n&mC2

If your entries matched a user account, it has been
reset and will require an account validation before
system access will be allowed. You should be getting
an email from the system very soon with instructions
on how to complete this validation. The password
above is the one you will use to access your account
when you log on to validate.

5. Close youbrowser.

6. Follow the instructions ik\ppendix Ac User Validation

Pagell



PasswordExpiration

Your password expiresrery 60 days. At the end of 60 days, you will receive the
following notification when you sign on.

System Notice

You have not changed your password within the last
60 days. Please choose a new password.

When this occurs, follow the instructions below to change your password.

1. Close the System Notice box.

Pagel?2



Enter your current password in the Current Password field. Enter a new password in
the New Password fieldlickthe Verifybutton and enter it againClickthe blue

Change Passwotlitton that appears under the New Password field after the

second entry of the new password.

If you receive the following messagdickthe OKbutton to finish creating your new
password.

fessage from webpage ﬂ

Wouwill be required to enter this field twice, when you are done
& I—E entering, either click on werify button or tab out of the field,

(0]:8

Note: The password rules disted on the left side of the password change page.

Uniform Commercial Code (UCC)

Production Extranet

Version 2.0 Secretary of State
Path: Home >User Profile > Password Update Date: Monday, August 20, 2018
System Status: Normal Business Day Topeka, KS Time: 8:46:09am

SYSTEM USER PASSWORD CHANGE REQUIRED

System User Password Change Required Complete All of the Following and C’-. “Change Fa->‘vord"
Button Bele'. Form

This page allows you to change your system user
password. The password you choose MUST meet the
following criteria to be considered valid:

* Current Password:

the password currently cannected 10 your user

« Passwords are case sensitive o
« Passwords may contain spaces but do not have to “NewP oo
. P should be no more than one SNSRI WO J Verity
time within any 15 day period e gggecure pazzword that megggerceeds
. F MUST be 8 and 60 characters e -
in length, inclusive
. P MUST be sig ly different than your

P 1D and p. p
» Passwords MUST NOT be used more than one time
during any 12 month period
« Passwords MUST utilize 3 of the following 5 criteria:
« At least one upper case letter
« Al least one lower case letter
= At least one numeric character
= At least one of the approved special
characters ~I@#8%"&"7+=
= 15 characters or more in length

Should you have any questions or comments, please:
send 3 il to SOS Customer Support or

Return to System Main Menu
Retumn to Svstem User #35 Profile

0gged in as Karen Clark - External User [EET) 2200

Pagel3



Close the System Notice box. The System Main Menu (home page) will then be
displayed.

Password change successful. Begin using your new
password immediately.

Home | Site Map | Help | Account | Log Off
R . 3
r *

Uniform Commercial Code (UCC)

Production Extranet

Version 2.0 Secretary of State

Your Cart User Help

Date: Thursday, August 16, 2018
Topeka, KS Time: 4:52:58pm

Reports

Path: > Home
System Status: Mormal Business Day System Display Size: [ S-M-L ]

SYSTEM MAIN MENU

Menu Narrative

The Kansas Secretary of State UCC System was .y
designed to allow for the entry, searching and tracking of B Sysiem Entities Menu

Menu Options

Uniform Commercial Code (UCC) financing filings by State _..view and maintain system entity records
staff, business partners and members of the public. ey .
Appropriately secured system users may utilize the menu D uvcc F!lmgs HGCGSS!Hg Menu
options to the right to access the features of this system. _..enfry, searching, printing, viewing of ucc filings
Should you have any questions or comments, please: » Financials I‘rgcessing Menu
send an email to SOS Customer Support or _
.. processes for viewing and maintaining system accounting

call (785) 296-4564

B> System Reports Menu

...generate and view system reports

B User Logoff

_..log out of the system

B> System User Help Menu

...system user help documents and bulletins
Currently logged in as Karen Clark - External User [EED) EES0
This system is provided, free of charge, a5 a service to our business partners. We do not guarantee response fo entries or system availablility beyond

our normal office hours of 8:00am to 5:00pm, Monday - Friday Topeka, KS time. Should you have any questions or comments, you may send an email
o § Suppaort or call {788) 296-4564.




E. Logging On/Off the UCC System

1. Loggingnto the UCC System:
To log mto the UCC Systerfgllow the steps listed below.

a. Go tohttps://mykansas.ks.gov/ucc/?p=user_logianter your email address and
Log In

password ancalickthe button.

Uniform Commercial Code (UCC)

Production Extranet

Version 2.0 Secretary of State
Path: = LogIn Date: Wednesday, August 15, 2018
System Status: Normal Business Day Topeka, KS Time: 9:47-12am

SYSTEM USER LOG IN

System Use Notification Please Log In to Access ¥TLU20

This computer system is owned by the State of Kansas
and is provided for official state business. Explicit
permission must be granted prior to accessing this system
by the issuance of credentials unique to each individual. [ * Password:-

* eMail Address or Opmforﬂ “ I ‘

Actions will be timestamped with your User ID.
Unauthorized access Is strictly prohibited and may be
subject to punitive action. The system and data therein are

monitored for administrative oversight and fo ensure
proper performance of applicable security features and

procedures. If monitoring reveals possible misuse or | forgot my password
criminal activity, notice of such may be provided to proper
authoriies. By choosing to access the system you are On June 29, 2018, the online UCC system was replaced Your previous
agreeing that you accept and understand these conirols. login and password will not work with the new system. If you have not
- received an email about this change, please apply for an Online UCC
‘Should you have any questions or comments, please: " o y "
send an emal ¢ SOS Customer Support or entity account and we will email instructions for logging in to the new
call (785) 296-4564 system

Apply for Online UCC Entity

This system is provided, free of charge, as a service [o our business partners. We do not guarantee response o eniries or system availabiility beyond
our normal office hours of 8:00am fo 3:00pm, Monday - Friday Topeka, KS time. Should you have any questions or comments, you may 5e|
fo SOS Customer Support or call (785) 296-4564.

Policy Documents: ’rt ng and Re:

All pages and content are the sole property of the Kansas Secretary of State
Copyright ® 2017 - 2018 All Rights Reserved

b. Clickthe OKbutton.

Message from webpage ﬂ

I_\\ Systern Login Successful

Ok

Pagel5


https://mykansas.ks.gov/ucc/?p=user_login

c. The UCC System Main Mefnome pagewill be displayed.

Uniform Commercial Code (UCC)

Production Extranet

Version 2.0

Path’ = Home

System Status: Mormal Business Day ~ System Display Size: [ §-M -1 ]

Menu Narrative

The Kansas Secretary of State UCC System was
designed to allow for the entry, searching and tracking of
Uniform Commercial Code (UCC) financing filings by State
staff, business partners and members of the public.
Appropriately secured system users may utilize the menu
options to the right to access the features of this system.

Should you have any guestions or comments, please:

Home | Site Map | Help | Account | Log Off

ANSAS

Secretary of State
Financials Your Cart

Date: Wednesday, August 15, 2018
Topeka, KS Time: 9:58:33am

SYSTEM MAIN MENU

Menu Options

B> System Entities Menu

-..view and maintain system entity records

B UCC Filings Processing Menu

__.enfry, searching, printing, viewing of ucc filings

B Financials Processing Menu

send an email to SOS Customer Support or

call (785) 296-4564 _..processes for viewing and maintaining system accounting

B> System Reports Menu

...generate and view system reports

B User Logoff

_..log out of the system

B> System User Help Menu

...system user help documents and bulleting

Currently logged in as Karen Clark - External User

This system is provided, free of charge, as a service to our business partners. We do not guarantee response to entries or system avaifablfility aeyund
our normal office hours of 8:00am fo 5:00pm, Monday - Friday Topeka, KS time. Should you have any guestions or commenis, you may sen
fo SOS Cu: Support or call (783) 296-4564,

Policy Documents: Priv: Statement Processing and Refums

All pages and content are the sole property of the Kansas Secretary of State
Copyright © 2017 - 2018 All Rights Reserved
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2. Logging Off the UCC System:
To log off the UCC System, follow the steps listed below.
a. From anywhere in the UCC System, dliagg Offin the upper righthand corner

of the page. If you are on the System Main Méhame page)you may also
clickUser Logofin the menu options.

Home | Site Map | Help | Accoun| Log Off
*

Uniform Commercial Code (UCC)

Production Extranet

Version 2.0
Entities Your Cart User Help

Date: Wednesday, August 15, 2018
Topeka, KS Time: 11:50:58am

Path: = Home
System Status: Normal Business Day System Display Size: [ S-M-L |

SYSTEM MAIN MENU

Menu Narrative

Menu Options

The Kansas Secretary of State UCC System was .y
designed to allow for the entry, searching and tracking of B Sys“»’m Entities Menu
Uniform Commercial Code (UCC) financing filings by State _..view and maintain system entity records
staff, business partners and members of the public. e .
Appropriately secured system users may utilize the menu D vcc Ftlmgs Processmg Menu
options to the right fo access the features of this system. _..entry, searching, printing, viewing of ucc filings
Should you have any guestions or comments, please: » Financials I’rgcessing Menu
send an email to SOS Customer Support or §
_..processes for viewing and maintaining system accounting

call (785) 206-4564

B System Reports Menu

aie and view system re

rg User Logojf

D Sysfem User Help Menu

...system user help documents and bulletins

Currently logged in as Karen Clark - External User | sccount |

This system is provided, free of charge, as a service lo our business pariners. We do nof guarantee response lo eniries or systemn availablility neyand
our normal office hours of 8:00am to 5:00pm, Mandey Friday Topeka, KS time. Should you have any guestions or commenfs, you may s ail
ner Support or call (783) 296-4564.

Policy Documents:

Alf pages and content are the sole property of the Kansas Secretary of Siate
Copyright © 2017 - 2018 All Rights Res:
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b. You will receive a message indicating you have been successfully logged off the
system. Click th®Kbutton.

Messsgefromwebpage X

Wou hiave been successfully logged off the systern, For security
purposes, please allow this window to close,

c. When pranpted, clickyego close your browser.

The webpage you are wiewing is trying to close the tab,

Do ywouwant to close this tab?

Pagel8



Navigating the UCC System

Navigating the UCC System is accomplished in four main ways.

1.
2.
3.
4

Note:

From theMenu Bar
FromBreadcrumbs
FromMenu Options
FromLinks

Be sure to use the navigation options within thveebsite and not the browser back and

forward buttons.

A.

Menu Bar

From the menu bar you may access the menu options for each of the main areas of the

UCC system.

1 Reports
Entities
Filings
Financials
Your Cart
User Help

= =4 =4 —a -9

Note: The options availabletouser®o I a SR 2y (0 KS dzid ;ayba

different from user to user

Uniform Commercial Code (UCC)

Production Extranet

Version =

Reports Entities Filings

| Financials | Your Cart

System Status. Normal Business Day ystem Oepayoee e,

Menu Narrative

The Kansas Secretary of State UCC System was
designed to allow for the entry, searching and tracking of
Uniform Commercial Code (UCC) financing fllings by State
staff, business partners and members of the public.
Appropriately secured system users may utilize the menu
options 1o the right to access the features of this system.

Should you have any questions or comments, please:
or
call (785) 296-4564

our normal office hours of 8.00am to 5:00pm, Mor

Policy Documents:

SYSTEM MAIN MENU

This system s provided, free of charge, as a service to our business partners. We do not guarantee response (o entries or system availabiiity beyond
time. Shoul

All pages and content are the sole property of the Kansas Secretary
Copy 2018 All Rights Reserved

ate 4 o 2018
Topeka, KS Time. 12:02:03pm

W System Entities Menu

view and maintain system entity records

B UCC Filings Processing Menu
entry, searching, printing, viewing of ucc filings

W Financials Processing Menu

processes for viewing and maintaining system accounting

B System Reports Menu

generate and view system reports

B User Logoff

log out of the system

¥ System User Help Menu

system user help documents and bulletins

any questions or comments, you may send an email
64

Pagel9
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B.

Menu Options

The same options as above (except for Your Cart) are also available from the System

Main Menu(home page)

Uniform Commercial Code (UCC)

Production Extranet

Version 2.0
Entities Filings

Fath- > Home

System Status: Normal Business Day ~ System Display Size: [ S-M-L ]

Menu Narrative

The Kansas Secretary of State UCC System was
designed to allow for the entry, searching and tracking of
Uniform Commercial Code (UCC) financing filings by Stat
staff, business partners and members of the publj
Appropriately secured system users may utilize the mejfu
options to the right to access the features of this system

Should you have any questions or comments, please:

send an email to SOS Customer Support or
call (785) 296-4564

Home | Site Map | Help | Account | Log Off
’..:,»;. ces :’\
Secretary of State
User Help

Date: Wednesday, August 15, 2018
Topeka, K5 Time: 12:06:21pm

Financials Your Cart

SYSTEM MAIN MENU

B> System Entities Menu

_..view and maintain system entity records

B UCC Filings Processing Menu

...entry, searching, printing, viewing of ucc filings

B Financials Processing Menu

...processes for viewing and maintaining system accounting

B> System Reports Menu

_..generalte and view system reports

B> User Logoff

__.log out of the system

B> System User Help Menu

stem user help documents and bulletins

Currtmegogged in as Karen Clark -

1 User G €2

Page20




Each main area of the system has its @ehof menu options. The options available to

dza SNB Yl &
Examples:

Entities Menu:

0S RAFTTSNBYI

ol 48R 2V

Uniform Commercial Code (UCC)

Production Extranet

2

Version 2.0

Entities Filings

Fath: Home = Entities Menu
System Sfatus: Normal Business Day

System Display Size' [ S-M-1 ]

The Kansas Secretary of State UCC System contains
entity records for the fracking and securing of data and
processes. From this menu properly secured users are
able to access these entities for viewing and maintenance.

Should you have any questions or comments, please:

send an email to SOS Customer Support or
call (785) 296-4564

SYSTEM ENTITIES MENU

...list your entities o access detfails and past purchases

Secretary of State

Financials Your Cart User Help

Date. Wednesday, Augusi 15, 2018
Topeka, K5 Time: 12:19:45pm

Menu Options

B> View Your Approved Entities

B Entity Ownership Search

__locate all past filings by secured party for assignment of ownership

B> Request Additional User Account

...if ancther persen needs access to an enfity, request a new account

Filings Menu:

Uniform Commercial Code (UCC)

Production Extranet

>

Version 0

Entities

Path: Home = Filings Menu

System Status: Mormal Business Day ~ System Display Size: [ $-M-L ]

The Kansas Secretary of State UCC System allows for
the entry and tracking of all Kansas UCC filings. From this
menu properly secured users are able to access sub-
menus for the entry, processing, maintenance and
searching of these filings.

Should you have any guestions or comments, please:

send an email to SO5 Customer Support or
call (785) 296-4564

Home | Site Map | Help | Account | Log Off

Secretary of State

Financials Your Cart User Help
Date: Wednesday, August 15, 2018
Topeka, KS Time: 12:22:00pm

UCC FILINGS MAIN MENU

Menu Qptions

B UCC1/UCC3 Filings

_..data entry for ucc1 financing and ucc3

B UCC1/UCC3 Filings Searches

_..nofification, ownership, official, unofficial and secured party searching

B Purchase An Individual Image

_.purchase an image using a known filing number

B> Request Notification For A Filing

_..Tequest notification when a filing is lapsing

Page?1
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Financials Menu:

Home | Site Map | Help | A t | Log Off

Uniform Commercial Code (UCC)

Production Extranet

Version 2.0 Secretary of State
Reports Entities Filings Financials Your Cart User Help
Path: Home > Financials Menu Date: Wednesday, August 15, 2018
System Stafus: Normal Business Day ~ System Display Size: [ S-M-L ] Topeks, K5 Time: 12:22:51pm

FINANCIALS MAIN MENU

The Kansas Secretary of State UCC System allows for

the purchase of many different UCC services and tracks B Search For Manetmy Recelpts
these purchases as orders / receipts archived by user _..search for monetary receipts by various criteria

and/or entity. From this menu properly secured users are

able to access processes for the financial accounting D Search For P ayments

surrounding these receipts. _..search for payment records by various criteria

Should you have any questions or comments, please:
send an email to SOS Customer Support or
call (785) 206-4564

Breadcrumbs

Breadcrumb navigation gets its name from the Hansel and Gladtgltale in which the
two little children drop breadcrumbs to form a trail back to their home. Breadcrumbs
leave a trail from where you came from in the websited show your location within

the structure of the website. The links can be clicked to taketo a previous location

In the example below, the user clickBdingsin the menu bar. If they were to click the
Homelink they would be taken back to the Home page.

Home | Site Map | Help | Account | Log Off
.F_“.-'-" T .
frly) ,‘._‘."‘.

11SdS

Uniform Commercial Code (UCC)

Production Extranet B a

Version 2.0 Secretary of State
Renorts Entities Filings Financials Your Cart User Help
< Path: Home Date: Wednesday, August 15, 2018
. = WPEWeMess Day  System Display Size: [ §-M-L ] Topeka, KS Time: 12:25:09pm

UCC FILINGS MAIN MENU

The Kansas Secretary of State UCC System allows for

the entry and tracking of all Kansas UCC filings. From this D UCccl1/uccs Filings

menu properly secured users are able to access sub- _..data entry for ucc1 financing statements and ucc3 amendments
menus for the entry, processing, maintenance and .
searching of these filings. b uvccr1/uces Ftlmgs Searches

= _..notification, ownership, official, unefficial and secured party searching
Should you have any questions or comments, please:

nd il to SOS Custol Support 7437,
e > Purchase An Individual Image
_..purchase an image using a known filing number

B> Request Notification For A Filing

-..request notification when a filing is lapsing

Page22



D.

Links

Links are present throughout the UCC system to assistnaitigation.

_ ,
Uniform Commercial Code (UCC) TR

Production Extranet

Version 2.0

Reports Entities Filings Financials User Help

Path: Home =Filings Menu >Enter Filings = UCC1 Add Date: Wednesday, August 15, 2018
Sysfem Status: Normal Business Day Topeka, KS Time: 12-28:10pm

UCC1 FINANCING STATEMENT ENTRY

Complete Financing Statement and Click "Save Filing" Button Below Form

General Info | Debtor(s) | Secured Party(ies) ‘ Collateral | Images | Finalize]

[ = Type of Filing: [ JlUCC-1 Regular Filing v
[ * Alternate Designation: | Debior / Secured Party|v|
| =c pecial Designation: I ® None O Held In Trust
(L) Adminisiered by Decedents Personal Representative
[ Filer Reference Data: |
[ * Cost of Filing: | $10.00
| Entity Responsible for Payment: | .. An Entity MAY be Selected ... [v| Prepaid Balance: $0.00

This is necessary if you are paying with & prepaid account or sn on-file eChecking sccount. Also, connecting 8 filing fo an
entity will allow all external users authonized for the entity o view the filing af no charge, atherwise you will be the only
indiividual with future no charge viewing sbility. Faid oficial and unofficial UGG sesrches ars alwsys svailable regardiess of
this sating.

Next

Save/Process Filing Reset Form Fields

Restart Filing

Return to System Main Menu
Return to UCC Filings Main Menu
Return to Enter UCC1 / UCC3 Filings Menu

ogged in as Karen Clark - External User@
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Misc

Binoculars Window:

{2YS LI 3ISa 2N aSOilAz2ya ¢gAGKAY LI 3ISa
you to mouse over the leftnost column for a popup details (binoculars) window.

02y il Ay

Home | Site Map | Help | Account | Log Off ]

Uniform Commercial Code (UCC)

Production Extranet

Version 2.0

Filings Financials User Help
Date: Wednesday, August 15, 2018

Topeka, K= Time: 1:14:33pm

Path: Home =Filings Menu =Search Filings ~UCC1/3 Search = UCC1 List
Bystem Siafus. Normal Business Day

UCCl FILINGS TABLE SEARCH RESULT LIST

Total Records Found: 1769 Showing: 1 - 25
Criteria: Autharized Filings Only

Filing Type Entity Name

{ retumned in 1 second )

Filing #

Filing Timestamp

Lapse Date

BE eieisieeie EED

115403784 81472018 1:28:35pm 81472023 UCC-1 Regular Filing The Cilizens State Bank
115393662 | 8/09/2018 3:29:08pm 8/09/2023 UCC-1 Regular Filing The Kansas State Bank
115388944 | 8/08/2018 10:12:28am 8/08/2023 UCC-1 Regular Filing The Citizens State Bank
115387714 | 8/0772018 3:41:11pm 8/07/2023 UCC-1 Regular Filing The Kansas State Bank
115387565 e UCC-1 Regular Filing The Kansas State Bank
115384109 1g #115387714 Summary UCC-1 Regular Filing The Citizens State Bank
115373318 115387714 UCC-1 Regular Filing The Citizens State Bank
115371916 103603 UCC-1 Reqular Filing The Kansas State Bank
115367724 The Kansas State Bank UCC-1 Regular Filing The Citizens State Bank
115353476 ACTIVE UCC-1 Regular Filing The Citizens State Bank
115346421 20772023 UCC-1 Regular Filing The Citizens State Bank
115335481 Debtor(s) UCC-1 Regular Filing The Citizens State Bank
115334971 ‘Debior * y Address UCC-1 Regular Filing The Kansas State Bank
115334955 Tt Homes, LLC 6050I‘:lgl‘§;nlﬂcsk St UCC-1 Regular Filing The Kansas State Bank
115327512 UCC-1 Regular Filing The Citizens State Bank
115310369 = T ) 7 UCC-1 Regular Filing The Citizens State Bank
115299521 Kansas State Bank Po Box 720 236 N Main St UCC-1 Regular Filing The Citizens State Bank
115269388 Ottawa, KS UCC-1 Regular Filing The Citizens State Bank
115220042 8/07/2018 3:41:11pm UCC-1 Regular Filing The Cilizens State Bank
115220041 8/07/2018 3:41:11pm UCC-1 Reqular Filing The Citizens State Bank
115215381 8/07/2018 3:41:11pm UCC-1 Regular Filing The Citizens State Bank
115214341 8/07/2018 3:41:11pm UCC-1 Regular Filing The Citizens State Bank
115214226 T = UCC-1 Regular Filing The Citizens State Bank
115213781 | 6/25/2018 10:40:0%am 6/25/2023 UCC-1 Regular Filing The Kansas State Bank
115212981 | 6/25/2018 9:07:14am 6/25/2023 UCC-1 Regular Filing The Cilizens State Bank
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More Details:

If more detais are available, clicking onliae will take you there.

Map | Help | Account | Log Off

Uniform Commercial Code (UCC)

Production Extranet

Version 2.

Financial User Help
Fath: Home =Filings Menu >Search Filings =UCC1/3 Search = UCC1 List Date: Wednesday, August 15, 2018
System Status: Normal Business Day Topeka, KS Time: 3:22:10pm

UCCI FILINGS TABLE SEARCH RESULT LIST

Total Records Found: 493 Showing: 1-25  (retunedin <1 second )
Criteria: Authorized Filings Only

Filing # - Filing Timestamp Lapse Date Filing Type Entity Name

473794 1/30/1979 11:14:00am 1/30/2019 UCC-1 Regular Filing Patriots Bank
681146 11/08/1982 12:34:00pm 11082017 UCC-1 Regular Filing [Patriots Bank
TI3r77 1/26/1924 1:04:00pm 1/26/2019 UCC-1 Regular Filing Centera Bank
TI3778 1/26/1924 1:04:00pm 1/26/2019 UCC-1 Regular Filing Centera Bank
786162 2/27/1984 3:59:00pm 2/27/2019 UCC-1 Regular Filing Ceniera Bank
TBG6164 2/27/1984 3:59:00pm 212772018 UCC-1 Regular Filing Centera Bank
806218 4/18/1924 3:55:00pm 4/18/2019 UCC-1 Regular Filing Centera Bank
837348 T/11/1984 3:25:00pm 7M11/2019 UCC-1 Regular Filing Centera Bank
844216 28/03/1984 2:37:00pm 8/03/2018 UCC-1 Regular Filing Centera Bank
860172 10/04/1984 2:54:00pm 10/04/2019 UCC-1 Regular Filing Ceniera Bank
860173 10/04/1984 2:54:00pm 10/04/2019 UCC-1 Regular Filing Centera Bank
865023 10/22/1984 2:51:00pm 1042212019 UCC-1 Regular Filing Centera Bank
865796 10/24/1984 3:21:00pm 1042412019 UCC-1 Regular Filing [Patriots Bank
892964 1/24/1985 2:55:00pm 112412020 UCC-1 Regular Filing Centera Bank
892065 1/24/1985 2:55:00pm 1/24/2020 UCC-1 Regular Filing Ceniera Bank
899738 2/18/1985 1:27:00pm 2/18/2020 UCC-1 Regular Filing Centera Bank
899739 201811985 1:27:00pm 21182020 UCC-1 Regular Filing Centera Bank
899740 2/18/1985 1:27:00pm 2/18/2020 UCC-1 Regular Filing Centera Bank
932837 5/30/1985 2:51:00pm 5/30/2020 UCC-1 Regular Filing Centera Bank
938375 6/17/1985 3:12:00pm 6172020 UCC-1 Regular Filing Ceniera Bank
945474 771111985 1:24:00pm 7112020 UCC-1 Regular Filing Patriots Bank
971475 9/18/1985 12:37:00pm 97182020 UCC-1 Regular Filing [Patriots Bank
972739 9/20/1985 3:00:00pm 9/20/2020 UCC-1 Regular Filing Centera Bank
977499 10/04/1985 2:15:00pm 1070412020 UCC-1 Regular Filing [Patriots Bank
1027380 2/13/1986 2:53:00pm 21372021 UCC-1 Regular Filing Ceniera Bank

BEE zieieEIBIZEIEIne ] p2]penspsine]prine nel o) ENED
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Additional Pages:

Some pagesr sectionswithin pagesconsist ofrecords omrmore than one page. Use the
page forward and page backward iconsratividualpage numbers to navigate to
additionalpages.

Map | Help | Account | Log Off

Uniform Commercial Code (UCC) MR

\ * * )

Production Extranet a [ l as

Version 2.0 Secretary of State

Reports | Entities | Filings Financials ur Cart | User Help
Path: Home =Filings Menu =Search Filings =UCC1/3 Search = UCC1 List Date: Wednesday, August 15, 2018
System Status: Mormal Business Day Topeks, KS Time: 3:22:10pm
UCCI FILINGS TABLE SEARCH RESULT LIST
Total Records Found: 493 Showing: 1-25  (retumedin <1 second )
Criteria: Authorized Filings Only
Filing # = Filing Timestamp Lapse Date Filing Type Entity Name
473794 1/30/1979 11:14:00am 1/30/2018 UCC-1 Regular Filing Patriots Bank
681146 11/08/1982 12:34:00pm 11/08/2017 UCC-1 Regular Filing Patriots Bank
TI3TT 1/26/1984 1:04:00pm 1/26/2019 UCC-1 Regular Filing Centera Bank
TI3r78 1/26/1924 1:04:00pm 1/26/2018 UCC-1 Regular Filing Centera Bank
786162 2/27/1984 3:59:00pm 212712019 UCC-1 Regular Filing Centera Bank
786164 2/27/1984 3:59:-00pm 212772018 UCC-1 Regular Filing Centera Bank
806218 4/18/1984 3:55:00pm 41182019 UCC-1 Regular Filing Centera Bank
837348 T/11/1984 3:25:00pm 71172019 UCC-1 Regular Filing Centera Bank
844216 /0311924 2:37:00pm 81032018 UCC-1 Regular Filing Centera Bank
860172 10/04/1984 2:54:00pm 10/04/2019 UCC-1 Regular Filing Centera Bank
860173 10/04/1984 2:54:00pm 10/04/2019 UCC-1 Regular Filing Centera Bank
865023 10/22/1984 2:51:00pm 10/22/2019 UCC-1 Regular Filing Centera Bank
865796 10/24/1984 3:21:00pm 10/24/2019 UCC-1 Regular Filing Patriots Bank
892964 1/24/1985 2:55:00pm 172412020 UCC-1 Regular Filing Centera Bank
892965 1/24/1985 2:55:00pm 112412020 UCC-1 Regular Filing Centera Bank
8959738 2/18/1985 1:27-00pm 2/18/2020 UCC-1 Regular Filing Centera Bank
899739 2/18/1985 1:27:00pm 2/18/2020 UCC-1 Regular Filing Centera Bank
899740 2/18/1985 1:27:00pm 2/18/2020 UCC-1 Regular Filing Centera Bank
932887 5/30/1985 2:51:00pm 51302020 UCC-1 Regular Filing Centera Bank
938375 6/17/1985 3:12:00pm 6/17/2020 UCC-1 Regular Filing Centera Bank
945474 T7/11/1985 1:24:00pm TM1/2020 UCC-1 Regular Filing Patriots Bank
971475 9/18/1985 12:37:00pm 9/18/2020 UCC-1 Regular Filing Patriots Bank
972739 9/20/1985 3:00:00pm 9/20/2020 UCC-1 Regular Filing Centera Bank
977499 10/04/1985 2:15:00pm 1070412020 UCC-1 Regular Filing [Patriots Bank
1027360 201311986 2:53:00) (A2 Ml il Centera Bank
< EE [MIEIEIAIEIEIZIEIERIMeMII02] 2] M4 8] 0E] M7 ] HE ] [M18] 20
R N
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Site Map:

In addition to the navigation options above, you may always Elmkein the top
navigation bar to return to the Home page or cligike Mapto navigate to different
parts of the system.

——
‘ Home | Site Map | Help | Account | Log Off

Uniform Commercial Code (UCC) g S
Production Extranet B an S a S
Version 2.0 Secretary of State
User Help
Path: Home = Site Map Date: Wednesday, November 7, 2018
System Status. Normal Business Day  System Display Size: [ 8-M-L ] Topeka, K5 Time: 1:36:40pm

SYSTEM SITE MAP

- Home: Return To The System Main Menu
+ Reports: Generate And View System Reporis
= General Activity Report: Generate A Financial Activity Report By General Criteria
- Entities: View And Maintain System Entity Records
- Search For Entities: Search For Entities By Various Criteria
- Entity Ownership Search: Locate All Past Filings By Secured Party For Assignment Of Ownership
- Request User Account Request A Business Partner User Account
+ Filings: Entry, Searching, Printing, Viewing Of UCC Filings
= Enter Filings: Data Entry For UCC1 Financing Statements And UCC3 Amendments
= UCC1 Financing Statement All Data Entry Necessary To File A New Financing Statement
= File Continuations In Mass: View Filings In Your Notification List And Perform Mass Continuations
= UCCS3 Filing Amendment: All Data Entry Necessary To Enter An Amendment To A Filing
= File Secured Party Changes In Mass: Quick Filing Of Secured Party Changes For Owned Filings
= Search Filings: Notification, Ownership, Official, Unofficial And Secured Party Searching
Search Your Entity UCC Filings: Search For UCC1 / UCC3 Filings Data Using Various Criteria
Unofficial Filing Search: Unofficial Searching For Non-Certified Result List
Official UCC2 Search: UCC2 Searching For Certified Result List
= Review Past UCC Searches: Search For Past Unofficial And Official UCC Searches Using Various Criteria
= Secured Party Search: Locate All Filings For Secured Party Search Requests
- Purchase Image: Purchase An Image Using A Known Filing Number
- Request Notification: Request Notification When A Filing Is Lapsing
- Einancials: Processes For Viewing And Maintaining System Accounting
= Search For Monetary Receipts: Search For Monetary Receipts By Various Criteria
= Search For Refund: Search For Past Refunds Or Payments To Individual Or Entity
+ Your Cart: Pay For Filings And Searches You Have Requested
+ User Help: System User Help Documents And Bulletins
= Cost List Find Out The Costs For System Services
= Quick Notes: User Help With User Login And Request
= Bulletins: Search For Archived User Bulletins By Various Criteria
= UCC User Manual: if you work for a company that submits UCC filings
+ Logoff: Log Out Of The System

Return fo System Main Menu

Currently logged in as Karen Clark - External User [EELD) (B0
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V. Entities

A.

Requesting a New Entity

To submit UCC filings and perform searches online, your organization must first request
to be setup as an entity in the UCC system. There is no fee for this.

Torequest a new entity, follow the instructions listed below.

Note: The personwho completesthis process is the persamho will haveinitial Modify
Access foyour entity. This will be the initial user for your entityheir security settings
may be changed in the future, but the first person in is the person who will add

additional users and have access to financial information for the entity.

Modify Access= Ability to enter filings, conduct searches, add additional users for the
entity, and update the entity profile (includimgayment methods

1. Click the link below tgo to the new UCC system

https://mykansas.ks.gov/ucc/secure/
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https://mykansas.ks.gov/ucc/secure/

2. Click the link to Apply for Online UCC Entity.

Uniform Commercial Code (UCC)

Production Extranet

Secretary of State

Path: =Log In Date: Monday, July 16, 2018
System Status: Normal Business Day Topeka, KS Time: 4:48:43pm

SYSTEM USER LOG IN

Please Log iIn to Access KSUCC

I l

System Use Notification

This computer system is owned by the State of Kansas
and is provided for official state business. Explicit
permission must be granted prior to accessing this system
by the issuance of credentials unigue to each individual. [ “ Password: |
Actions will be timestamped with your User ID.
Unauthorized access is strictly prohibited and may be
subject to punitive action. The system and data therein are

monitored for administrative oversight and to ensure

proper performance of applicable security features and

* eMail Address or Operator
iD:

procedures. If monitoring reveals possible misuse or L foraot my password
criminal activity, notice of such may be provided to proper
authorities. By choosing to access the system you are On June 29, 2018, the online UCC system was replaced. Your previous
agreeing that you accept and understand these controls. login and password will not work with the new system_ If you have not
- - received an email about this change, please apply for an Online UCC
Snou;:xg:gzv;;m)q;g;ﬁgmmmﬂenﬁ, |I;]|[ease. entity account and we will email instructions for logging in to the new
call (785) 296-4564 system.

This system is provided, free of charge, as a service to our business partners. We do not guarantee response fo entries or system availabiiiity beyond
our normal office hours of §:00am to 3:00pm, Monday - Friday Topeka, KS time. Shouid you have any questions or comments, you may send
to S0S Ci er Support or call (765) 296-4564.

Policy Documents: Priva

All pages and content are the sole property of the Kansas Secretary of Slafe
Copyright @ 2017 - 2018 All Rights Reserved
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3. Complete the application and fax email itto the Kansas Secretary of State office
The application will be processed within two business days.

ME';'S?WHE;&“?\I Floor
KRIS W. KOBAGH o WS 86015 1994
Kansas Secrelary of State Topet. K%sg;zs:g:
L hittp fiveven 506 ks Qov

STATE OF KANSAS

PRINT PAGE ~ CLOSE WINDOW

Online UCC Entity Application
To request an online UCC Enlity account, fil out the form below, prin, and fax to our office.

Kansas Secretary of Siale

Alin: UCC

120 SW 101 Avenue

Topeka, KS 66612

Fax # 785-296-4570

The onling UCC Entity applicalion is ree. Once an account is crealed, you may enter bank infarmation for payment of LICC flings.
Your request will be processed by our UCC department and you will receive an activation email within two business days of faxing.

Entity/Company Information

» Entity Name (company name} |

» Were you a subscriber o the () ygs
online UCC system prior lo ~ N
June 29, 20187 °

» Contact Name (individual name). | ]

» Entity Address 10 | |

Entity Address 2 | ]

» Entity City: | |
»Entity State: ||
»Enlity Zip Code: [ |
» Enfity Phone: [ |
Entity Fax:

» Contact E-Mail: | |

» Your Name: | |

PRINT THIS PAGE | Date: 7/18/2018
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4. Once your application has been processed, an email will be sent to the contact
email address with instructions on how to completetity set up

Kris W. Kobach e a0 Aot
Secretary of State Topeka, KS 66612-1594

- I, (785) 2064564
State of Kansas

September 21, 2018
Dear UCC Customer:

This email is intended fo help you through the process of sefting up your first user in the online UCC filing
system that went live July 1, 2018.

You were identified as a contact for your business, but you may not be the right person to initiate your account
in the new system. The first user in becomes the Account Administrator with automatic modify security access
for the entity. This person will manage your entity's UCC account, payment methods, and other services. It is
important to choose the correct person in this initial setup stage, as the Account Administrator controls
everything regarding the entity's account. However, other users may be given modify access to the entity by the
Account Administrator.

Step one: Set up your Account Administrator. This is a two-part process involving a new user request form and
new user validation.

First, copy this link to your URL: https://mykansas. ks.goviucc/?p=user_request

After entering your name and email, enter the information below EXACTLY into the form so your account will be
automatically approved:

Business Type: Business Pariner
Entity Code: 400106
Entity Name: Karens Entity

After clicking Request New User, the next page will contain the temporary password. The password will NOT be
emailed to you. Write down or print the password page. You will use the temporary password with the validation
email you will receive shortly. Follow the directions in the email and the popup boxes to complete validation of
the Account Administrator's email. Additional users will also complete this two-step process to sign up and
validate their user account emails.

Step two: Once your Account Administrator is created, he or she can request additional users, set up the entity
bank account, and select notifications on existing UCCs tied to your entity. The final pdf in Quick Notes will help
with this.

We have provided Quick Notes and a full External Users Guide in the Help section for getting started with your
entity. Click on Help at the top right of any page once logged in to the UCC system. You may also call us for live
help between 8 AM and 5 PM at 785-296-4564 and ask for UCC Onboarding.

Sincerely,

Kris W Kobach
Kansas Secretary Of State

Page31



5. As specified in th@nstructions go to theRequest A System User Accopageand
complete the Request A System User Account form. When complete, click the

Request Account
NS T ———

https://mykansas.ks.gov/ucc/?p=user request

Home | Site M,

AR
SAasS

Secretary of State

Request User
Fath: Home * Request User Date: Monday, July 15, 2018
System Statws: Mommal Business Day Topeka, K5 Time: 4:52:38pm

REQUEST 4 SYSTEM USER ACCOUNT

Complete Addrtion Form and Click "Request Account™ Button Below Form

| already have a user account.

[ * User Full Name: |

s must b2 pour N Rame. &t ieast Arst and i35 I amosr

[ * Email Address: )
MUET ha aive (0 feceive cmal af Vs S00Ress 10 vaidale the accouwnt

* What type of account do you | ® Business Partner

want? BUSINSSS DaMMEr SCC0UNTS 1S CUTENTY MEQUIRS foF S)EEM SCCREF Snd SME for SUmonzed NahiduEs

EMpIO}Ed by CampEnies that haVE OMGE! BUSIESS aaings wth aur affice

[ * Entity Code: |
¥\l Rnowy the Kansas DT entily coge for oL GomEpany, ermer it hare and hen the name of rour compan)’
lrii’ucsae'enoa'eommenemnéw = * ' g ey
[ * Entity Name: |
s neme must EXACTLY mateh e Kanss LCC entty name We have on 1ie for Jour company snd the:
ety code above
[ * Liser Title: |

the ke the LiEr NGRS DECSLSE of SMEBIyMERt WY e antey

* Mailing Address: |

* City, State Zip: |

* Address Country Code: I USA - Country Of United States Of America ﬂ

* Phone Number: |

Phone Extension: |

Fax Number: I
* Are you a human? I O ves
Reset Form Fields
Batum fo System Main hMeny

Using sysfem as Anonymous Public User
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The table below lists the information to be completed and whether or not it is

required or optional.

Field Name

Description

Required/
Optional

Field
Length
(for data entry
fields)

User Full Name

CKS y356 dzas\

Required

40

EmailAddress

The email address for the
new user.

Enter the email address 0
the new user and click the
Verify button and enter it
again for verification.

If you receive a message
indicating you will be

required to enter this field
GoA0OSXZ Of A(
button.

Required

What type of
account do you
want?

Select Business Partner.

Required

Entity Code

Enter the Entity Code
from the email
attachment that was sent
to you.

Required

Entity Name

Enter the Entity Name
exactly as it appears on
the email attachment that
was sent to you.

Note¢ If the name is
incorrect, you will have
the opportunity to change
it later.

Required

40

User Title

¢KS ySg dzas)h

Required

40

Mailing Address

¢tKS yS¢ dza S\

address.

Note: If the mailing
address is not a USA
address, use one of the
address lines for the

Required

Address Line & 30
Address Line 2 30
Address Line 8 30
Cityg 30
Stateg 2
Zipc 10
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Field Name Description Required/ Field

Optional Length

(for data entry
fields)

comparable city, state ang Countryg Pick
zip code. from drop down
list.
PhoneNumber ¢KS yS¢ dzaS N Required 15
number.

Phone Extension | ¢ KS y Sg dza SN Optional 5
(if they have one).

Fax Number ¢KS yS¢g dza SN Optional 15
number.

Are you a human? | Select Yes. Required

6. A page will be displayed with the temporary passwaétdnt this page; the

temporary password will not be emailed to you, and the page will not be saved.
Close your browser. Follow the instructionsfippendix Ac User Validation

Home | Site Map

(UCC) AR
r Extranet Kan Sas

Secretary of State

Your Cart User Help Request User

Path. Home > Request User Date. Monday, July 16, 2018
System Status. Normal Business Day Topeka, KS Time. 4:13:37pm

REQUEST A SYSTEM USER ACCOUNT

A new user account was successfully requested and a validation email was dispatched to kcbeaver163+karentest@gmail. com with instructions
for how to validate the new user account

IMPORTANT: You should wait for the validation email to arrive and then you will need to use the temporary
account password: Su!Cz83% for access to your new account. Also, your account will be accessible but
GREATLY restricted until it has been approved by our staff.
PLEASE NOTE: Passwords will NEVER contain an upper case letter "O" or a lower case letter 'T" so that there is no confusion between which
letters and numbers are being used.

« User Name Karen Test

+ User Title. Test

« User Phone: 785-249-7530

+ Case Sensitive Password SulCz83%

Retum to System Main Meny

[ WS https /mykansas ks.govPBT 19395

Note: If you miss printing the temporary password of problems are
encountered with this processzalli KS Y I yal a { SONKBSfarl NB
assistance 785296-4564.
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Completing Your Entity Setup

Follow the steps listed below to complete the setup of your entity record.

Note: Only users who have modifpermission for your entitywill be able to complete

these steps.

1. Accessing Your Entity Record

To access youwantity record, follow the steps listed below.

a. From theSystem Main Menu (home page&)ickSystem Entities Menu

Uniform Commercial Code (UC

Version 2.0

Reports Entities Filings

Path: > Home

System Status: Normal Business Day  System Display Size: [ S-M-L ]

Production Extranet

Home | Site Map | Help | Account | Log Off
2y ¥y X

L5
Secretary of State

User Help

Date- Monday, August 13, 2018
Topeka, KS Time: 11:53:08am

9

Your Cart

SYSTEM MAIN MENU

The Kansas Secretary of State UCC System was
designed to allow for the entry, searching and tracking of
Uniform Commercial Code (UCC) financing filings by State
staff, business pariners and members of the public.
Appropriately secured system users may utilize the menu
options to the right to access the features of this system.

Should you have any guestions or comments, please:

send an email to SOS Customer Support or
call (785) 296-4564

Menu Options

C_ > System Entities Menu
e

B UCC Filings Processing Menu

-..enfry, searching, printing, viewing of ucc filings

B Financials Processing Menu

_..processes for viewing and maintaining system accounting

our norma! office ours of 8:00am to 5:00pm, Monday
fo S

Policy Documents:

Page35

This system is provided, free of charge, as a service to our business partners. We do not guarantee response to entries or system availablility beyond

ner Support or calf (785) 296-4564.

All pages and content are the sole property of the Kansas Secretary of Sfale
Copyright @ 2047 - 20418 All Righis Reserved

B> System Reports Menu

_..generate and view sysiem reports

B User Logoff

_..log out of the system

B> System User Help Menu

_..system user help documents and bulletins

yrrently logged in 2s Karen Clark - External User [EE 250

ka, KS time. Should you have any guestions or comments, you may send an email




b. ClickView Your Approved Entities

Home | Site Map | Help | Account | Log

Uniform Commercial Code (UCC)

Production Extr

Version 2.

Your Cart

Fath: Home = Entities Menu Date: Monday, August 13, 2018
System Status: Normal Business Day ~ System Display Size:[ S-M-L ] Topeka, KS Time: 12:21:09pm

S¥YSTEM ENTITIES MENU

The Kansas Secretary of State UCC System contains
entity records for the fracking and securing of data and
processes. From this menu properly secured users are
able to access these entities for viewing and maintenance.

D Entity Ownership Search

...locate all past filings by secured party for assignment of ownership

Should you have any guestions or comments, please:
send an email to 808 Customer Support or

PR B Request Additional User Account

...if another person needs access to an entity, request a new account

Retum to System Main Menu

Currently logged in as Karen Clark - External User [EL0) B0

This system is provided, free of charge, as a service fo our business partners. We do not guarantee response to entries or system availablility neymd
our normal office rours of 8:00am fo 5.00pm, Monday - Friday Topeka, time. Should you have any guestions or comments, you may
to SOS Customer ort or call (789) 296-4564.

Policy Documents:

All pages and content are the sole property of the Kansas Secretary of State
Copyright @ 2047 - 2018 All Rights Reserved
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c. Click theModify button.

Note: If you are an Account Adntimat is associated with more than one entity,
you will havemultiple entities in your listRepeat the steps listed below for each
entity.

The Entity Record Modification page will be display#then changes are

complete, enter your password amdick the button.
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